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Open your web browser and navigate to https:/outlook.office.com

There is a link to the new Outlook also

included on the Employee HomePage (employee.jrmc.org)
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https://outlook.office.com/
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Your username will be the same as what you would use to access

MCN elearning, Allscripts, and log into your computer.

If you don’t know what your username is, submit a ticket to the IS Helpdesk

=¥ Microsoft
Sign in

JohnsonB@jrmc.org

No account? Create one!

Can't access your account?

Next

Q Sign-in options
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Your password is the same as what you currently use to access

MCN elearning, Allscripts, and log into your computer.

If you don’t know what your password is, submit a ticket to the IS Helpdesk
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Enter password

Password

This Jefferson Regional system is for authorized
business use only. By signing in, you acknowledge
you have been granted access by Jefferson Regional
and you agree to comply with all applicable policies
and laws. Activity on this system may be monitored,
recorded, and disclosed to law enforcement or
regulators. There is no expectation of privacy.

Unauthorized use or disclosure may result in
disciplinary action, termination, and civil or

criminal penalties. If you are not an authorized
user, disconnect now.
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Once you’ve logged in, you’ll need to set up Multi-Factor Authentication
(MFA)

Click “Next”
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Let's keep your account secure

We'll help you set up another way to venfy it's you.

Use a different account

Learn more about verifying your identity

This Jefferson Regional system is for authorized
business use only. By signing in, you acknowledge
you have been granted access by Jefferson Regional
and you agree to comply with all applicable policies
and laws. Activity on this system may be monitored,
recorded, and disclosed to law enforcement or
regulators. There is no expectation of privacy.

Unauthorized use or disclosure may result in
disciplinary action, termination, and civil or

criminal penalties. If you are not an authorized
user, disconnect now.
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"
Using your phone’s camera, scan the following QR code E [ E
to download the Microsoft Authenticator app onto your 1
phone &
[=]HFer ke

Once downloaded (or if you already have the app) open it now

Keep your account secure

Microsoft Authenticator

é Start by getting the app
On your phone, install the Microsoft Authenticator app. Download now

After you install the Microsoft Authenticator app on your device, choose "Next”.
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Select “Next” to begin setting up MFA for your Jefferson Regional Account

Keep your account secure

Microsoft Authenticator

Set up your account

If prompted, allow notifications. Then add an account, and select "Work or school”.
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Using the Microsoft Authenticator app,

Select the T button, then “Work or school account”

and then scan the QR code shown on the PC

Phone

w ! Speit 30 W03 AM @ T o Soret UTE

Accounts € Accounts

Ready to add your BY Personal acoount
[}

first account?
8 e <y Computer

A —

illefferson Regional ?

Microsoft Authenticator

Add account

Scan the QR code
Already have a backup? . . : . I

Sign I 10 Your recowvary account Use the Microsoft Authenticator app to scan the QR code. This will connect

the Microsoft Authenticator app with your account. (
Begin recovery

After you scan the QR code, choose "Next",

| Can't scan image?
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Once it is added, you will be prompted to test your MFA

1. On your computer, there will be a number shown
2. On your phone, Microsoft Authenticator will notify you of an authentication
request

3. Open the notification and enter the number shown on your computer screen

Keep your account secure

Microsoft Authenticator

Let's try it out

v

Approve the notification we're sending to your app by entering the number shown below.
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With your MFA set up, select “Done” to proceed with opening Outlook

Keep your account secure

Microsoft Authenticator

Notification approved

v

Microsoft Authenticator app was successiully
registered

Keep your account secure

Thu, 02 Oct 2025 20:57:33 GMT

Success!

Great job! You have successfully set up your security info, Choose "Done” to continue signing in.

Default sign-in method:

=
Microsoft Authenticator
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If you are signed into your computer under your own credentials,

you may select “Yes”

Otherwise, select “No” when logging into any M365 application on

a shared computer
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Stay signed in?

Do this to reduce the number of times you are asked
to sign in.

| Don't show this again

No

This Jefferson Regional system is for authorized
business use only. By signing in, you acknowledge
you have been granted access by Jefferson Regional
and you agree to comply with all applicable policies
and laws. Activity on this system may be monitored,
recorded, and disclosed to law enforcement or
regulators. There is no expectation of privacy.

Unauthorized use or disclosure may result in
disciplinary action, termination, and civil or

criminal penalties. If you are not an authorized
user, disconnect now.
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Select “Continue” on the following screen to begin

using Outlook

Your privacy matters

migrationtest@jrmc.org

@“

Thanks for using Outlook. Your organization has given you the
ability to use optional cloud-backed experiences. You get to
decide whether you use these experiences. Outlook collects
required service data. Learn more

These optional cloud-backed services are provided to you under
the Microsoft Services Agreement.

To adjust your optional connected experience, go to Privacy
settings.
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Your office applications can be accessed from the top left
App launcher. These are web applications, only accessible
from a web browser. They are not installed on your PC.

< - Migration Test - Outiu o} Mail - Migration Test - Outlook X arF

€ C 23 outlook.office.com/mail/

C %% outlook.offic

‘l ﬁgﬁ’m":{' Outlook . search

:- e e Outlook

- &) nd Micr 2R5 aD0Ds
View 0 Find Microsoft 365 apps
S 2 & e @
Microsoft 365 QOutlook COnelrive Word Excel
Copilot
PowerPoint OneMote SharePoint Teams Viva
Engage More apps

Daocurmnent Workbook Presentation Survey Create more
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When attempting to launch other applications, you will need to sign in to

each of them.
But, because you just signed in and authenticated, you simply need to
select “sign in”, then select your account name.

c 5w icrosoft/en-us/?wdOrigin=MAILSHELL 2 o H
Gl Word v  Features  See plans & pricing =

Welcome to Word for free on the
web

Sign in or sign up for free to start using Word for the web right
away, no installation or purchase required.

[ORCTVTTE T Upload a file

BE Microsoft

Pick an account

Migration Test
migrationtest@jrmc.org
Signed in

—|— Use another account

8% Mail - Migration Test - Outiook X W' Word for the Web - Microsaft = X +

(&} 2% word.cloud.microsoft/?wdOrigin=MAILSHELL%2CAPPHOME-WEB.UNAUTH%2CAPPHOME-WEB.SHELL.SIGNIN

Welcome, Migration Test!

(® Create blank document T Upload a file



